
 

 
PRINCE GEORGE COUNTY, VIRGINIA 

August 2022 

 

 FLEET SUPERVISOR 

FLSA Status: Non-Exempt 

GENERAL DEFINITION AND CONDITIONS OF WORK:  
This is a skilled supervisory position performing complex tasks to supervise and manage staff and is responsible for 

vehicle maintenance productivity and ensures compliance with Safety and Environmental requirements.  Must be 

able to complete repairs on all systems and equipment on fire apparatus and emergency vehicles in addition to other 

automobiles, trucks and equipment. This position reports to the Fleet Manager and supervises assigned fleet staff. 

Performs work of moderate difficulty in the inspection, maintenance, and repair of a wide variety of vehicles and 

apparatus; performs related work as required. Work is performed under the Fleet Manager and the position is 

considered a working supervisor.  This is heavy work requiring the exertion of 100 pounds of force occasionally, up 

to 50 pounds of force frequently, and up to 20 pounds of force constantly to move objects; work requires climbing, 

balancing, stooping, kneeling, crouching, reaching, standing, walking, pushing, pulling, lifting, fingering, grasping, 

and repetitive motions; vocal communication is required for expressing or exchanging ideas by means of the spoken 

word; hearing is required to perceive information at normal spoken word levels; visual acuity is required for 

preparing and analyzing written or computer data, visual inspection involving small defects and/or small parts, use 

of measuring devices, assembly or fabrication of parts at or within arm’s length, operation of machines, operation of 

motor vehicles or equipment, determining the accuracy and thoroughness of work, and observing general 

surroundings and activities; the worker is subject to inside and outside environmental conditions, noise, vibration, 

hazards, atmospheric conditions, and oils. 

 

ESSENTIAL FUNCTIONS/TYPICAL TASKS:  

Supervises the work of assigned fleet maintenance crews and performs the most advanced work of those 

supervised.  Assists with scheduling maintenance repairs; maintains files and records and serves as the Fleet 

Manager when necessary. 
(The following tasks are intended only as illustrations of the various types of work performed. The omission of specific duties 

does not exclude them from the position if the work is similar, related, or a logical assignment to the position.)  

Performs preventive maintenance to include diagnosing and troubleshooting major repairs; making road calls; 

performing emergency maintenance; 

Test driving vehicles before and after repairs;  

Coordinating workflow and prioritizes work to fleet staff to ensure a systematic work flow; assists with developing 

preventive maintenance schedules; maintains records; investigates and resolves customer complaints and concerns; 

Ensures compliance with applicable Safety and Environmental requirements including but not limited to internal 

operating procedures, DEQ, EPA, VOSH, OSHA; 

Oversees quality control for in-house and vendor repairs;  

Recommends training for staff; assists in coordinating and participates in safety meetings; 

Serves as the Fleet Manager as needed; 

Inspects, services and repairs all systems and equipment on fire apparatus, automobiles, trucks and other equipment;  

Installs water pumps, radiators, batteries, brakes, gauges, valves and other equipment;  

Performs diesel and gasoline engine diagnostics and mechanical repair work  

Diagnose, repair and overhaul brakes, ignition, fuel systems, water pumps, and valves;  

Diagnose, repair and overhaul emergency vehicles and apparatus;  



Builds fire and police vehicles; installs lights, sirens, striping and lettering; 

Rebuilding and repairing fire pumps, aerial devices and water tanks;  

Train and mentor personnel to expand their knowledge and increase their quality of work and productivity; 

Must have the ability to respond to emergency calls after normal working hours; 

Participates in emergency response operations as required in a declared emergency by County officials; completes 

required NIMS training as a condition of employment;  

Must have a valid Virginia Driver’s License;  

Performs related tasks as required.  

 

KNOWLEDGE, SKILLS AND ABILITIES:  
General knowledge of the methods, tools and equipment used in the repair of fire apparatus, EMS and emergency 

vehicles; general knowledge and skill in the use and operation of shop tools and machinery; ability to diagnose the 

more common defects in the drive trains, chassis, brakes, various fire engine pumps, aerial ladders and other 

components of emergency vehicle equipment; ability to detect by inspection any worn or broken parts; ability to 

adapt available tools and repair parts to specific repair problems; ability to interpret and work from sketches, 

diagrams and installation and repair charts; ability to follow oral and written instructions accurately; must have 

considerable knowledge in safety and environmental regulations. 

 

EDUCATION AND EXPERIENCE:  
High school diploma or GED; five years of experience in the maintenance, repair, and computerized diagnosis of 

fire apparatus faults at a journeyman technician rating, or an associate degree in automotive technology and two 

years of hands on emergency vehicle experience with a minimum of two years in a supervisory position or an 

equivalent combination of education, training, and experience. 

 

SPECIAL REQUIREMENTS:  
Blass B CDL preferred or EVOC required without a CDL within 12 months of employment.  Possession of a valid 

class A Virginia State Inspector's License. Refrigerant recovery and recycling certification. EVT and ASE 

certifications preferred. May work beyond normal schedule; may be assigned routine scheduled coverage 

responsibilities under on-call policy. 

 


